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We also have links to many job websites that list the most up-to-date vacancies. Most people choose to list
their experience beginning with their most recent job. Quantify your accomplishments whenever possible
Numbers and data bring your work experience to life and help hiring managers envision the potential impact
you could have in their organisation. Read over these guidelines for a safe job search to protect yourself.
Relevant skills that relate to the job. When you can, back up your achievements with real data to boost your
credibility and add informative detail to your CV. Our guide aims to be simple and easy to understand. Job
Searching There are many places to find job vacancies advertised. Ask a friend, mentor, or family member to
review your CV for you before you begin submitting it to employers. With some diligent work up frontâ€”and
by adhering to these six rulesâ€”you can turn this fundamental job search document into one of your strongest
professional assets. Use keywords that employers are using in their job descriptions Hiring managers want to
see that you can speak their language and know the lingo of their industry. The most important thing is to
present relevant information in an easy-to-scan format so that the person reading your CV can immediately see
how your skills and experience match their requirements. Apply these learnings while building your Indeed
CV Keep learning:. Because this personal information is sensitive, you should be cautious about who you
share your CV with. You can also find a list of JobCentre Plus locations by clicking here. We have divided the
our guide in to separate sections for job websites, job search engines, and CV advice and preparation services.
We show you how using a job search engine can save you hours searching online, how employment agencies
can help you find work, and where to look for vacancies not advertised online. Review your CV multiple
times, doing a thorough line-by-line, word-by-word edit. Cover all the basics The goal of a CV is to best
represent your relevant skills and accomplishments, and there are several ways to do that successfully. Format
your experience as a list of short, scannable statements, rather than writing out dense paragraphs. Printing it on
paper and following each line with a pen as you read it can also be helpful. Relevant work and volunteer
experience. Keep the experiences that you want to keep building on and match what the employer is looking
forâ€”this meets the definition of essential information to include on your CV. Relevant educational degrees
or certifications. Focus on listing achievements rather than tasks. For example: Unquantified: Improved lead
generation through strategic content marketing initiatives. In this part of our guide we give you tips and advice
on how to prepare your CV and what you can do with it to help employers and recruiters find you. Reading
content backwardsâ€”awkward and time-consuming though it may beâ€”is a great way to catch minor
mistakes that you might otherwise miss. A strong CV can streamline your job search process, help you
showcase your strengths and move you one step closer to your dream job. Interview Tips and Preparation Here
we offer advice on how to best prepare and present yourself at a job interview. Your full name, the city where
you live, your email address and phone number. Create an Indeed CV The fundamental principles of CV
writing have remained constant for generations, but evolving technologies mean more aspects of the
application and hiring processes take place online than ever before. And an outside perspective is always a
good idea.

